Getting Digital Cert Information
These instructions are created off Internet Explorer 7.0.6 running on Vista.  You may need to alter the instructions a bit for your version of Internet Explorer.

1. Open Internet Explorer
2. Select Tools/Internet Options.  See sample screenshot:
[image: ]

3. Go to Content Tab.  See sample screenshot:
[image: ]
4. Click the Certificates Button.  See sample screenshot:
[image: ]
5. Highlight the Non Email Cert listed in the white box.  


6. Click the View Button.  See sample screenshot:
[image: ]
7. Select the Details Tab.  See sample screenshot:
[image: ]
8. Highlight the Subject Field in the white box.  This should populate the lower white box with data.  See sample screenshot:
[image: ]
9. Hold the alt key down and hit the Print Scrn button.  This will put a copy of that window in the computers clip board memory.
10. Open Microsoft Word and create a new document.
11. Press and hold the control key and the “v” key to paste the screen shot into the word document.  The screen shot should look like the sample in step 8.  
12. Save the Word Doc.
13. Email the Word Doc as an attachment to whoever requires the information.
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